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Bridge Association of REALTORS® Gap Grant Program  
Qualification Guidelines and Process Information 

 

Qualification Guidelines  

1. Buyer must be a "first-time buyer," meaning that they can't have owned a home 
for at least 3 or more years prior to close of escrow1. 

 
2. Buyer must move into the property within 60 days after close of escrow and 

then must occupy the property as their principal residence for at least 1 year 
after the close of escrow.  

 
3. Property being purchased by the buyer must contain no more that than two 

units.2  
 

4. Buyer income must be no more than 120% of the Area Median Income3 
(AMI). 

 
5. Buyer must contribute 3% of their own funds4 

 
6. Buyer must be left with no more than $15,000 in reserves after purchasing the 

home.5  
 

7. Buyer may not receive any funds back at close of escrow. Any excess or 
unused Bridge AOR Closing Cost Grant Program funds must be returned to 
Bridge AOR at the close of escrow.  

Process 

1. Initial Application and RNHS Review – Real estate agent gives buyer a 
Bridge AOR Closing Cost Grant Program grant application and refers buyer to 
Richmond Neighborhood Housing Services of the East Bay (RNHS – also 
referred to as Neighborhood Housing Services of the East Bay) to submit the 
completed application. RNHS reviews the buyer’s application only after it is 
complete.  

a. If buyer comes to RNHS with no lender in place:  
                                                
1 To be verified by lender. 
2 Properties with in-law units are considered eligible. 
3 Based on HUD criteria for Alameda County. 
4 Buyers using VA Loans or Section 8 Homeownership Programs are exempt from this requirement.  
5 This amount does not include the down payment amount per Fannie Mae, Freddie Mac and Ginnie Mae. It also 
excludes gift and retirement funds.  
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i. RNHS will assist the buyer in reviewing and applying for 
additional first-time home buyer programs that can be used in 
addition to Bridge AOR Closing Cost Grant; and 

ii. RNHS recommend a lender that they believe can best assist the 
buyer with those programs.   

b. If buyer comes to RNHS with lender in place, RNHS will not 
recommend a different lender if buyer has already been preapproved by 
a lender before contacting RNHS for Bridge AOR Closing Cost Grant 
approval. RNHS will not recommend loan programs beyond those that 
the lender is approved and willing to do.  If buyer does not have a 
lender, RNHS will evaluate the buyer to identify down payment 
assistance programs that they qualify for and will recommend a lender 
that they believe can best assist the buyer with those programs. 

 
2. Preapproval - Buyer secures preapproval for their loan from a lender that has 

agreed to allow use of the Bridge AOR Grant6 and RNHS approves buyer for 
use of the Bridge AOR Grant.  
 

a. If buyer is approved to use the Bridge AOR Grant, RNHS will send 
buyer and their real estate agent (if one is designated by buyer) notice of 
the approval. 

 
3. Notice of Offer Acceptance – Real estate agent notifies RNHS with 

submission of Bridge AOR down payment assistance forms (to be filled out 
and signed by real estate agent and buyer). 
 

a. The real estate agent may want to confirm the availability of funds prior 
to submitting an offer. 

 
4. Confirmation of Availability of Funds - RNHS notifies Bridge AOR and 

buyer of the availability and amount of Bridge AOR Grant funds to be awarded 
to buyer. 

 
5. Reservation of Funds - Bridge AOR reserves the funds for the buyer. 

 

                                                
6 Bridge AOR has a list of lenders that will provide financing to buyers who are also using the Bridge AOR Grant. If 
a buyer wishes to use a lender that is not on this list, buyer is advised to confirm with their lender that buyer’s use of 
the Bridge AOR Grant will not negatively impact their financing prior to making offers to purchase homes. Entering 
into a purchase agreement that is dependent upon financing from a lender that has not pre-authorized the use of the 
Bridge AOR Grant could result in delays to the close of escrow or the lender may decline to provide their financing 
in conjunction with the Bridge AOR Grant. 
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6. Contingency Removal - Once all purchase agreement contingencies have 
been removed, real estate agent sends/delivers copies of the final contingency 
removal documents, signed by the buyer and seller, to RNHS.  

 
7. Grant Funds Delivered to Escrow - Upon receipt of the final contingency 

removal, RNHS notifies Bridge AOR CEO so that Grant funds can be 
sent/delivered to escrow. 


